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Freedom from debt

Hope for the future

Wrexham






Community Money Advice Connect Wrexham
Post Applied for: Administrative Assistant
Closing date for applications
0900 am on June 11th 2021
Interview date: To be advised following Covid requirements.
Please email this completed application form together with your CV  
to Campbell Edmondson at help@cmaconnectwrexham.org.uk
Please include details of qualifications and employment history together with any other relevant information in support of your application.   
NB  We are unable to accept hand written or incomplete applications.

Personal information about you
	Title
	

	Name
	

	Address 
	

	Email address
	

	Home telephone number
	

	Mobile telephone number
	

	Where did you see the position advertised?
	

	Do you currently have the right to work in the UK?
	

	If your application is successful, would you require a work permit to take up this position? 
	

	Do you have any restrictions on the hours/days you can work?
	

	Do you have a full driving licence and access to your own vehicle?
	

	Do you have any unspent convictions under the terms of the Rehabilitation of Offenders Act 1974? If yes, please give details.
	

	Do you consider yourself to have a disability or impairment? 
	

	If yes please provide details of any adjustments that would be required if invited to interview for this role.  
	


Please provide details of your current or most recent employment:

	Employer
	

	Job title
	

	Location
	

	Dates employed
	From:
	To:

	What was your role and responsibilities in that post
	

	Please state your period of notice (if applicable)
	


About  your application 
Your answers to these questions will need to show the interview panel how you meet the person specification and how you would fulfill the job description. 
	Please explain what it is about the post of Administrative Assistant which interests you, and why you are applying for the position.  

	


	Please tell us how your experience and skills meet the criteria listed in the person specification. [Please make sure you clearly demonstrate how you meet each one of these criteria] 

	


	Any further information you would like to include, including any additional skills or experiences which you think would benefit this role. 

	


References
Please provide details of two referees; at least one should be a professional contact.  
We won’t contact your references without first getting your consent.  
Where possible please provide an email address so references can be contacted without delay.   
	Name (including title)
	

	Job title/role
	

	How is this person known to you?
	

	Address
	

	Email
	

	Phone number
	

	If invited to interview may we contact this person without informing you first?
	


	Name (including title)
	

	Job title/role
	

	How is this person known to you?
	

	Address
	

	Email
	

	Phone number
	

	If invited to interview may we contact this person without informing you first?
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